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«enisenices  Ellen H. Daley, General Services

<| gt CHIEF PROCUREMENT OFFICE




Illinois Procurement Gateway (IPG)

>

The IPG is an online vendor portal used for gathering business information from
vendors who wish to conduct business with Illinois’ State agencies and
universities.

The IPG is managed by the four independent Chief Procurement Officers (CPOs)
who exercise procurement authority for the state agencies and universities.

There is no cost to vendors to register in the IPG.

Reduces Paperwork

Reduces Disqualification



User Name Retrieve User Name

Password Reset Password

New fo the Portal?

M ~~ictar Your Company

Vendor Directory

Events

State Employee Login

Contact IPG

. 217-782-1270 & eec.ipg@illinois.gov




Vendor Directory allows you to
search the database without having
to log in to the website

Verify your registration

Verify registration of other
companies

Search for Subcontractors
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User Name Reaipeve User Name

Password Resst Password

B nNew to the Portal?

Vendor Directory

ﬁ Evenis

E Stale Employee Login




SEARCHABLE ITEMS*:

BUSINESS NAME NIGP CODE CONTACT NAME

SBSP PRIME OR
REGISTRATION SUBCONTRACTOR

ADDRESS

*This is the only information that will be displayed if others search for your profile. No confidential information will be viewable
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User Name Rewzve User Name

Password
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Vendor Direciory
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State Employee Login




Things you’ll need

Tax ID (FEIN) or Social Security Number for Sole Proprietors

Most recent tax return

Board of Elections registration number (if applicable)

IDHR (Illinois Department of Human Resources) number (if applicable)
Secretary of State registration number (if applicable)

Name of all parent businesses and their percent ownership

Name of all owners (people) and their percent ownership

vV vV v v v v VvV Y

List of applicable NIGP codes (searchable from within form)




Inlitia! Registration | Sign up

IRPOITaNt MoTe

MTTOOT MoTE - | “
vender in the Slinuis Procursment Seteway and medd o complete un illinois Vensers Registrotion

. Ragleteree vanoar firectery f ‘ Ny GOMPany D004 NGt GRPGOT IN 1Ne S00T0 N FEIUNE. 1RGN yOu B0 NGt IYGSTaIod 96 0

Corporate Heodquarters

Contocts & Users

This step creates a profile on IPG only, this is NOT the full vendor registration.




Dashboard

Dosnooorg

Pl
New Registration in Process

ppon

Notifications

Q

Sagatronsn Cumre mensn

0 buppier Owwrary Partal

Support

Leaking Sor Support” We are here % Help You!

M-eI-am




Oasnbocro

Mew Regaxtraton

T Wegistrotion Mistory

Suppont

Dashboarg

New Registration in Process

Incomplete , Pending Submission

Subemit Doto

Vuvien Date

Jrreod Mussoges

Natitications

Q

Fegietranon Confimenon

10 Supples Onmreiny Pormal

Support

Couking for Suppart? W tre Meirs Lo Metp You!

nr-ma-Qre




General Information

Genernl Information Cermral nlormmoticn

(5] e Negatrotion

.
Ousinusy M © @

pANoTe O

.
o Fuster =t Lir o

O Numoor * @

Corporote Heodguarens

Angrans 2




NIGP Codes

» Codes developed by NIGP to categorize goods and services.

» Consist of a Class code and a Class Item code

» For this application there is no requirement to certify in any particular code.
Select as many or as few codes as you feel apply to your organization

» Solicitations select the NIGP codes that apply to them. Solicitations with the
same codes that you are registered in will trigger a notification to you via
email.




How to select your NIGP codes

Selecting "Add New"” will bring up an empty field at the bottom of the page.
If you start typing in a number or word a list of options will pop up for you to select fro

NIGP Codes

380 - 10 - Butter {See 380-58 for Margaring) OCE - 63 - Grinding und Polishing Compounds Carborundurm; Dlamond; ete; (For Valve Grindin
380 - 02 - Aguatic Invertebeates (Oclopus; Squid: Anemones; Sea Cucumbers) 037 - 23 - Cords; Greeting and Gift (Including Recycled Types)

380 - 05 - Cosings; Meat; All Types 037 - 25 - Carnival ond Falr Equipment: Accessories and Supplies

390 - 07 - Cheese G40 <E= Aol Eamars

390 - 16 - Dips: Food 040 - 03 - Animal Care Suppiies (Collars; Clothing: Leoshes: Utler Boxes elc;)

380 - 21 - Egus: Frash 050 - 80 - Sculpturing Eguipment ond Supplies: Carving Boards; Casting Matetials, Modeling CH
380 - 28 - Fruils; Frest 052 - B8 - Wood Carvings and Woodculs

380 - 28 - Frulls; Fresty Organic 0BE - 08 - Autormobile Top Carrlers

380 - 23 - Hors djoeuvies; meat lrays; vegetoble trays; dessert trays; gtc; lor meetings and 0585 - 13 - Car Seats {or infonts

380-35- lue 080 - 47 - Fusl Systerm: Carburstors and Kits: Fuel Purmps: Tanks and Caps; el

AGA - AT =~ le D 065 - 07 - Bodwes and Pors; Pogsengar Cars




How to select your NIGP codes

Selecting “"Browse Codes” will bring up a list of Class Codes and their descriptions

S
~—_

NIGP Codes

Code  Code Code Description Hitting the + will add

@ just this Class code.
N3¢ Busness cNerprse Frogram

+ o You will need to register
& o0 ACOUSHICAL TAE: INSULATING MATERIALS; AND SUPPLIES - Al in the Class Items code
+ NG JiD ADDRESSING: COPYING. MINLDOEKEAMC - All as We”-

+ NV Ji ACRICULTURAL CROPS AND CRAINS INCLUDING FleUti s - All

Click on the Class code
number to bring up a list
of Class Items codes.

+ NIC 20 ACRICULITURAL EQUIPMENT IMPLEMEN 15 AND ACCLSSORES - A




How to select your NIGP codes

NIGP Codes
¢ Hit the + before each
cods  cod Code Description _| NIGP Class Item Code
Lo | that applies to your
@ NIGH Abra pmentand |ocl .pp . y
. organization.
+ NIGH Abrasive: = Ol Fiber _
+ NiGH Abrosives: Sandbiost q. Mete
+ 151 Abrasive: q (Othart t
+ NIGH Abra =als; Ston
+ NIGH Abrasives; lumb IWhasl

Success

NIGP Codes ore added.




How to select your NIGP codes

» Repeat the process until you have selected all the codes that apply to your
organization.

» When done, you will have a list of codes with an option to Edit or Delete if
needed.

NIGP Code Actions

¢ 0CE - 05 - Abrosive Eguipmeanl and Toods m Dalate
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Ownership Information — Company Type

» B Corporation » Non Profit

» C Corporation » Partnership

» Corporation » PC

» Franchise » PLLC

» Government » RLLP

» Joint Venture » S Corporation

» Limited Joint Venture » Sole Proprietorship
» LLC » Unknown

» LLP
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o

e Regimisun

Petme eney
Peime & Subcontrnetorn

rour Buisities fa regiatae g De &

d CLO( Husitmes Dwrwer®

Lnnua Gotes | Gross Receipea®

A ‘When wasy sablishen

Sappart
whot ILUNGS

200 10/ ik Vender mugls

Form A. B

siness Inform

=3 fLATee E SR




A. Business Information

» Prime
» Prime and Subcontractor

» Subcontractor

- Subcontractor only is not eligible to use IPG registration number for -

direct contracts, bids or proposals.

‘ To register in the SBSP you must select Prime or Prime and
Subcontractor




A. Business Information

vV v v Y

vV v Vv Y

Name of CEO/Business Owner
Annual Sale/Gross Receipts (most recent fiscal year)
Year business was established

What ILLINOIS County(ies) you conduct business in
» Statewide

» One or more counties

» You will indicate all counties that apply

» Not currently conducting business in the State
Contact person for this Vendor Registration
Contact person Title
Contact person phone

Contact person email




Form B. Additional Information
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Dashboard

New Registration
General Information
NIGP Information

Ownership Information

Form A. Business
information

Form B. Additional
Information

Form C. Smoll Business
Set-Aside Program
Form O. Department of
Human Rights (DHR)
Form E. Authorized to do
Businass in lllinois

Form F. Certifications

Form G. Board of
Elections (BOE)

Form H Itan Disclosure

Form . Financial
Disclosure & Conflicts of
Interast

Summary & Submit
Registration History

Support

Form B. Additional Information Home . Form B. Additional Information

A\ Mgy

*
marked with * are mandotary for subimis:

B. Additional Information

1. How did you learn about the Iliinois Procurement Gateway? (Select ALL that apply)*

Business Enterpris= Program (BEF)/ Veterans Business Program {VBF)
Chiet Procurement Officer (CPO)

Illinois Comptrollers Smart Business lilincis Program
Internet/Facebook

Marketing Brochure or Pestcard

Procurement Technical Assistonce Center (PTAC)
Small Business Administration (SBA)

Small Business Development Center (SEDC)
Ssmall Business Set-Aside Program (S8SP)
State Agency

Stote University

veterans Affairs

Trade Show or Seminar

Other Government Agency

Other




Form C. Small Business Set-Aside Program

Form C, Smok Business Set-Asidge Program Home - Form C. Smoll Business Set- o Program

88 Dumboorst

P Rugtatroton

C. Small Business Set-Aside Program

Negratration Mealary ] you ke to opply or requally for the Simoll Susir Sat Ancle MHogrom®
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Form C. Small Business Set-Aside Program

1. Would you like to apply or requalify for the Small Business Set Aside Program® No
@ Yes - My business is already registered in this program and | would like to re-qualify

Yes - My business is NOT currently registered in this program and | would like to apply

SBSP Re-Qualification Statement* Choose file Browse

Upload

Jualificatic

should not exs




Re-Qualification Statement:
https://cpo-general.illinois.gov/sell-2-illinois.html

CHier PROCUREMENT OFFICE

Ellen Daley, General Services

Small Business Set-Aside Program Re-Qualification Statement

The Ninais Procurement Code (D00LCS S00,/45-45) requires businetse: participating in the Small Businags Set-Aside Program
o meet certain criteria. Completion af this Re-Gualification Statement is one way to demonstrate compliance with the
requiremeants, The Chief Procurement Office may reguest additional information at any time to wverify your business’
qualifications|

Minois Procurement Code Annual Sales Criteria for Small Business — 30/ 1LCS 500,/45-45

o wholssale business is a small business if its annual sales and receipts sxceed 513,000,000, 30 ILCS 500/45-45 [{s 18
No retail business or busingss selling service is a small business if its annual sales and receipts excesd SE.000,000. 30 ILCS
S00,/45-45 {Bi(2].

Mo manufacturing business is a small business if it employs more than 250 employees. 30 1LC5 S00/45-45 [LNETS

Mo construction business is a small business if its annual sales and recsipts peceed 514,000,000, 30 ILCS 500/45-45 (bH4).

‘When computing the size status of a bidder, annual ggles and receipts of the bidder and off of its affiiotes shall be included.
Businesses desiring to qualify under mare than one category [Le wholesale and retail) must ako submit & notarized
statement deline=ating the dollar component af @ach category.

1 2022 or most recent year's Annual Gross Sales and Receipts

Mumber of Employees {Manufscturing anly]

n | wertify at the time of signing my business continues ta meet the IL Procurement Code’s annual sales criteria.

Ilnpis Administrative Rules Criteria for Small Business — 44 ILL. ADM. CODE 1.4545

Asmall business is & buginass that is independently cwned and aperated and i< not dominant in its field of operation. 44
ILL. D8, CODE 1.4545{=){1).

Asmall business in Winois i defined as an entity that meets the Sales Criteris above and is a sals proprietor whose primary
residance is in lllinois or is a business incorparated or organized as 3 domestic carporation under the Business Corporation
act of 1983 [805 ILCS 5}'1.5-0] ar is a business arganived as a domestic partnership under the Uniform Partnership Sct of
1997 [B05 ILCS 206], ar a business arganized as  domestic limited partnership under the Uniform Limited Partnarship Act
of 2001 [80% ILCS 215]. 44 ILL. ADM. CODE 145450 (X},

Asmall business that i= not dominant inits field of aperations means the business doss net exercise a contralling or majar
influgnce in & kind of business activity in which g b gf business concerns are primarily engaged. 44 ILL. ADM. CODE
1.a545{e)(3].

n | wertify at the time of signing my business continues ta meet the IL Administrative Rules Criteria.

Wendor understands and agrees that Failure to provide true and accurate information an this or any other document
submitted to the State may, in accordance with [llino®s statutes and rules, result in suspension from doing Business with the
State, termination of contracts, and other sanctions.

Handwritten Signature & Printed Name Business Mame

Tithe Diate

Tax ID number/FEIM

Plaase attach this Re-Qualification Statement in the lllinois Procurement Gateway (bttps:fog vendoreg eomy} in your
State of llinpis Vendar Regitration form - . Small Business Set-Aside Program.

Stata & 0l idin Ol F Procurasint Oee Casar il Sanioed
H Bassii vk Sart- Adidie Preggra
Wil



https://cpo-general.illinois.gov/sell-2-illinois.html

Form C. Small Business Set-Aside Pro

1. Would you like to apply or requalify for the Small Business Set Aside Program® No
Yes - My business is already registered in this program ond | would like to re-qualify

@® Yes - My business is NOT currently registered in this program and | would like to apply

Business Category In the text field, identify your business’ category by entering one or more of wholesate

Retail/Service Construction Manufacturing
the following: Wholesale, Re(qil/Service, Construction, or Manu(acluring.*

» opplicable bus

REQUIRED TAX DOCUMENTS: Upload a copy of the poge(s) showing total annual gross sales for Choose lile
the company from your lotest Federal income tax return, and the page showing an Illinois

address from your most recent lliinois iIncome Tax Return. in addition, manufacturers are

required to submit the latest year's Form iL-94] (minois Withholding Income Tax Return)

showing the number of Forms W-2 and 1089 issued. If you have not filed federal or state

income tox raturns, upload the notarized statement described in the instructions at the vey

top of this form. Tax forms are also required for any parent entity(ies) and other affiliated

businesses of the parent entity(ies).*

Browse




Form D. Department of Human Rights

https://dhr.illinois.gov/public-contracts/where-to-start.html



https://dhr.illinois.gov/public-contracts/where-to-start.html

Form E. Authorized to do Business in Illinois
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Form G. Board of Elections

Form ©. Board of Diections {(BOE) Homw . Form . Booed o Bectans (RO6)

Dosttioors

Papw Reyateotion

6. Board of Elections (BOE)

118 your Iusiness tegtered With the Booett of Hectoers (ROE)?* rn et dy TH; LULTERE 12 e tmeet wren DOC
“ #1000y 1y Dl read |8 0 o grold

NOF DOOECOUM | MNOCTRG MUDICOMIN

https://elections.il.gov



https://elections.il.gov/

Form H. Iran Disclosure

Form H. Iran Disclosure Home - Forn 4 bun Dscloecre
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Form |. Financial Disclosures & Conflicts of Interest

varsity

I, Financiol Disclosure & Conflicts of Interest

Doshbootd

New Registration

v Canoeral Ingrmanor

HOP Infoermation

A \dentity the cpplicable antity type*

_ Form C.Emall Butiness

Foreign Lty (non-U4)

[ sche Proptatarutig (Mis does not Inciuds single member LLCs of S Corps)
Hurror fights (OMR)

Ahotiged |

Not-tor-proht entity
Busness N Hnon

Cenificotons Othor Privately Held Ertity [Le. ILC/ partnership/ privately hek pomtion with 100 or fewer sharehoicers [ or ather ontity type not cloorly identiiod in aoncthor aption )

form G. Boord of
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" ron Disciosury B, i there 0 parent entity that owns 100% of the Business?*

Form L Fmancal
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Umaed Liatility Company Membenng: Agreemaent {Setes LLE /uow- Mol Litmited Liobslity Partr -.-n.qp‘»
shig Agreernent (Geneest Partreeshig /L irvied Portie stun! Limsed Liobdity Parnerstip {Linmrvied Loty Leniisg Partnershp
trust Agrooment | Benoticary)
Sole Propinetarship (s doos not Include singie- marmber LLC
Not-Sar-Mrate

Cxhar




|. Financial Disclosure and Conflicts of
Interest

» Is there a parent entity that owns 100% of the business?
» Yes
» Download “ipg parent financial disclosures and conflicts of interest form”
» Fill out completely with information pertaining to the parent entity
» Upload completed version here

» No




|. Financial Disclosure and Conflicts of
Interest

» Instrument of ownership or beneficial interest

>
>

vV v v VY

Corporate Stock (C Corp, S Corp, Professional Corp, Service Corp)

Limited Liability Company membership agreement (Series LLC, Low profit limited
liability partnership)

Partnership agreement (general partnership, limited partnership, limited liability
partnership)

Trust agreement (beneficiary)

Sole Proprietorship (not single member LLC or S Corp)
Not-for-profit

Other

» describe



|. Financial Disclosure and Conflicts of
Interest

» Is there any individual or entity who meets any of the following thresholds: (a) owns
more than 5% of the business, (b) holds ownership share of the business valued in exce
of $123,420.00 (c) is entitled to more than 5% of the business’ distributive income, or
(d) is entitled to more than $123,420.00 of the business’ distributive income

» Yes - the information is publicly available on a website (skip questions 5-8 and 11-20)
» List website address

» Yes - the information is publicly available as a document (skip questions 5-8 and 11-20)
» Federal 10K, 20F, 40F, or equivalent (attach document)

» Yes - the information is not publicly available
» List individuals

» Yes - Sole Proprietor

» Enter owners first and last names
» No - there are no individuals or entities that meet any of these thresholds

» Not applicable - not for profit entity




|. Financial Disclosure and Conflicts of
Interest

2. Please certify that the following statement is true: all individuals or entities that hold an ownership
interast in the businass of greater than 5% or valued greater than $123,420.00 have been disclosed in

question 1.*

3. Please certify that the following statement is true: all individuais or entities that were entitied to
receive distributive income in an amount greater than $123,420.00 or greater than 5% of the total

distributive income of the business have been disclosed in question L*

4. Disclosure of Board of Directors for Not-for-Profit Entities®



|. Financial Disclosure and Conflicts of
Interest

» Questions 5-8 (skip if indicated above)

5. For the individuals disclosad above in question | and for sole proprietors, are any of them a person
who holds on elective office in the state of lllinois or holds o seat in the general assembly, or are they

the spouse or minor child of such person?*

6. For the individuals disclosed above in question | and for sole proprietors, are any of them
appointed to or employed in any offices or agencies of state government and receive compeansation
for such employment in excess of 0% ($123,420.00) of the salary of the governor, or are any of them

the spouse or minor child of such person?*

7. For the individuais disclosed above in question | and for sole proprietors, are any of them an officer
or employee of the capital development board or the lllinois toll highway authority, or are any of

them the spouse or minor child of such person?*

8. For the individuals disclosed abowve in question 1 and for sole proprietors, are any of them
appointed as a member of a board, commission, authority, or task force authorized or created by
state law or by executive order of the governor, or are they the spouse or an immediate family

member who currently resides or resided with such person within the last 12 months?*®




|. Financial Disclosure and Conflicts of
Interest

9. if any question in 5-8 above is answered yes, please answer the following: Do any of the
individuals identified, their spouse, or minor child receive from the entity more than 7.5% of the
entity's total distributable income or an amount of distributable income in excess of the salary of the

Governor ($205,700.00)>*

10. If any question in 5-8 above is answered yes, please answer the following: is there a combined
interest of any individual identified clong with their spouse or minor child of more than 15% in the
aggregate of the entity’s distributable income or an amount of distributable income in excass of two

times the salary of the Governor ($411,400.00)2*
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Dashboard
Dashboard

New Registration . .
New Reglstratlon In Process

Registration History

Submitted , Pending

Support

Review/Acceptance

Go Lo New Registration In Process

@ Supplier IPG Test 2
Status Submitted , Pending Review/Acceptance
Submit Date 06/14/2024
Review Date

Unread Messages

If you would like to withdraw your application, click here




Log in to your IPG profile to view your application status

IPG needs more information (you will also receive email notification)

New Registration In Process

Information needed See Messages for Details

Returned, Information needed

4

L aw Ragistrol =]
@ Supplier Joe's Car Wash LLC
B Status | Retum, information nesdec I\

Submit Date
Review Date 02/20/z024
Unread Messages 0

I you would ke 1o withdraw your cpplication click here




Notifications are also available from your IPG dashboard

Notifications See More

o Illinois: IPG Vendor Portal Registration Submitted

Dear Joe's Car Wash, Thenk you for completing and submitting the IPG vendor portal
registration. The Stote of llinois oppraciates the oppo._

2[20/2024 2:5200 PM

0 Illinois: IPG Vendor Portal Registration Submitted

Dear Joe's Car Wash, Thank you for completing and submitting the IPG vendor portal
registration. The State of llinols appreciates the oppo.

1/31/2024 12:48:00 PM




When your registration is approved you will receive email notification
Your IPG profile will say Active

Active/Other Registration =

Active (Accepted)
-

. s
Submit Date 07/18/2023
Review Date 07/18/2023
Expiration Date 07/17/2024

To view reglstration history, click here

You can also view your expiration date to monitor when you need to re-quali




Thank you!

lllinois
Procurement eec.smallbusiness@illinois.gov

Gateway

LIS © 217-782-1270
Aside . eec.ipg@illinois.gov

Chief Procurement

iR TN EIR « Vendor Resources
Services

{ CIP'g";.zggj;‘;:; CHIEF PROCUREMENT OFFICE

Ellen H. Daley, General Services
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