
Illinois Procurement Gateway (IPG)



Illinois Procurement Gateway (IPG)

 The IPG is an online vendor portal used for gathering business information from 

vendors who wish to conduct business with Illinois' State agencies and 

universities.

 The IPG is managed by the four independent Chief Procurement Officers (CPOs) 

who exercise procurement authority for the state agencies and universities.

 There is no cost to vendors to register in the IPG.

 Reduces Paperwork

 Reduces Disqualification





Vendor Directory allows you to 
search the database without having 
to log in to the website

Verify your registration

Verify registration of other 
companies

Search for Subcontractors



BUSINESS NAME NIGP CODE CONTACT NAME

ADDRESS
SBSP 

REGISTRATION
PRIME OR 

SUBCONTRACTOR

SEARCHABLE ITEMS*:

*This is the only information that will be displayed if others search for your profile.  No confidential information will be viewable







Things you’ll need

 Tax ID (FEIN) or Social Security Number for Sole Proprietors

 Most recent tax return

 Board of Elections registration number (if applicable)

 IDHR (Illinois Department of Human Resources) number (if applicable)

 Secretary of State registration number (if applicable)

 Name of all parent businesses and their percent ownership

 Name of all owners (people) and their percent ownership

 List of applicable NIGP codes (searchable from within form) 



This step creates a profile on IPG only, this is NOT the full vendor registration.







General Information



NIGP Codes

 Codes developed by NIGP to categorize goods and services.

 Consist of a Class code and a Class Item code

 For this application there is no requirement to certify in any particular code.  

Select as many or as few codes as you feel apply to your organization

 Solicitations select the NIGP codes that apply to them.  Solicitations with the 

same codes that you are registered in will trigger a notification to you via 

email.



How to select your NIGP codes

Selecting “Add New” will bring up an empty field at the bottom of the page.
If you start typing in a number or word a list of options will pop up for you to select from 



How to select your NIGP codes

Selecting “Browse Codes” will bring up a list of Class Codes and their descriptions

Hitting the + will add 
just this Class code. 

You will need to register 
in the Class Items code 
as well.

Click on the Class code 
number to bring up a list 
of Class Items codes.



How to select your NIGP codes

Hit the + before each 
NIGP Class Item Code 
that applies to your 
organization.



How to select your NIGP codes

 Repeat the process until you have selected all the codes that apply to your 
organization.

 When done, you will have a list of codes with an option to Edit or Delete if 
needed.



Ownership Information



Ownership Information – Company Type

 B Corporation

 C Corporation

 Corporation

 Franchise

 Government

 Joint Venture

 Limited Joint Venture

 LLC

 LLP

 Non Profit

 Partnership

 PC

 PLLC

 RLLP

 S Corporation

 Sole Proprietorship

 Unknown



Form A. Business Information



A. Business Information

 Prime

 Prime and Subcontractor

 Subcontractor

Subcontractor only is not eligible to use IPG registration number for 

direct contracts, bids or proposals.

To register in the SBSP you must select Prime or Prime and 

Subcontractor



A. Business Information

 Name of CEO/Business Owner

 Annual Sale/Gross Receipts (most recent fiscal year)

 Year business was established

 What ILLINOIS County(ies) you conduct business in

 Statewide

 One or more counties

 You will indicate all counties that apply

 Not currently conducting business in the State

 Contact person for this Vendor Registration

 Contact person Title

 Contact person phone

 Contact person email



Form B. Additional Information



Form C. Small Business Set-Aside Program



Form C. Small Business Set-Aside Program



Re-Qualification Statement:
https://cpo-general.illinois.gov/sell-2-illinois.html

https://cpo-general.illinois.gov/sell-2-illinois.html


Form C. Small Business Set-Aside Program



Form D. Department of Human Rights

https://dhr.illinois.gov/public-contracts/where-to-start.html

https://dhr.illinois.gov/public-contracts/where-to-start.html


Form E. Authorized to do Business in Illinois



Form F. Certifications



Form G. Board of Elections

https://elections.il.gov

https://elections.il.gov/


Form H. Iran Disclosure



Form I. Financial Disclosures & Conflicts of Interest



I. Financial Disclosure and Conflicts of 

Interest

 Is there a parent entity that owns 100% of the business?

 Yes

 Download “ipg parent financial disclosures and conflicts of interest form”

 Fill out completely with information pertaining to the parent entity

 Upload completed version here

 No



I. Financial Disclosure and Conflicts of 

Interest

 Instrument of ownership or beneficial interest

 Corporate Stock (C Corp, S Corp, Professional Corp, Service Corp)

 Limited Liability Company membership agreement (Series LLC, Low profit limited 

liability partnership)

 Partnership agreement (general partnership, limited partnership, limited liability 

partnership)

 Trust agreement (beneficiary)

 Sole Proprietorship (not single member LLC or S Corp)

 Not-for-profit

 Other

 describe



I. Financial Disclosure and Conflicts of 

Interest
 Is there any individual or entity who meets any of the following thresholds: (a) owns 

more than 5% of the business, (b) holds ownership share of the business valued in excess 
of $123,420.00 (c) is entitled to more than 5% of the business’ distributive income, or 
(d) is entitled to more than $123,420.00 of the business’ distributive income

 Yes – the information is publicly available on a website (skip questions 5-8 and 11-20)

 List website address

 Yes – the information is publicly available as a document (skip questions 5-8 and 11-20)

 Federal 10K, 20F, 40F, or equivalent (attach document)

 Yes – the information is not publicly available

 List individuals

 Yes – Sole Proprietor

 Enter owners first and last names

 No – there are no individuals or entities that meet any of these thresholds

 Not applicable – not for profit entity



I. Financial Disclosure and Conflicts of 

Interest



I. Financial Disclosure and Conflicts of 

Interest

 Questions 5-8 (skip if indicated above)



I. Financial Disclosure and Conflicts of 

Interest



Summary & Submit



Summary & Submit





Log in to your IPG profile to view your application status

IPG needs more information (you will also receive email notification)



Notifications are also available from your IPG dashboard



When your registration is approved you will receive email notification 
Your IPG profile will say Active

You can also view your expiration date to monitor when you need to re-qualify



Thank you!

eec.smallbusiness@illinois.gov
Illinois 

Procurement 
Gateway

• 217-782-1270

• eec.ipg@illinois.gov
Small Business Set-

Aside

• Vendor Resources
Chief Procurement 
Office for General 

Services

mailto:eec.smallbusiness@illinois.gov
https://cpo-general.illinois.gov/sell-2-illinois.html
https://cpo-general.illinois.gov/sell-2-illinois.html
https://cpo-general.illinois.gov/sell-2-illinois.html
https://ipg.illinois.gov/
https://ipg.illinois.gov/
https://cpo-general.illinois.gov/vendor-resources.html
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