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INTRODUCTION
OBJECTIVES:

 To improve participants’ understanding of the contract compliance 

documents/forms.

 To minimize errors in completing and submitting compliance 

documents/forms.

 The following will be discussed:

 Disadvantaged Business Enterprise (DBE) & Veteran-Owned Small Business (VOSB) 

Prime Contractor Documents

 Disadvantaged Business Enterprise (DBE) & Veteran-Owned Small Business (VOSB) 

Subcontractor Documents

 Good Faith Efforts (GFE) Documentation 

 Workforce Projection Documentation
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DBE FORM 2026 – UTILIZATION PLAN

 Bidders are required to fully read and comply with the Special Provision.

 Submit only one DBE Utilization Plan for each Project at time of Bid.

 This Utilization Plan, Form 2026 must:

 --be submitted with the bid or the bid will be deemed non-responsive

 --be an accurate representation of work and pricing agreed upon between the prime and the DBE 
firm prior to bid submission

 The Participation Statement(s) (DBE Form 2025), with original signatures, pay item description and 
pricing are to be submitted to Tollway Contract Compliance at contractcompliance@getipass.com
from the lowest apparent bidder on the fifth (5th) calendar day after bids are due or the bid will be 
deemed non-responsive.

 Each company listed on the Utilization Plan and subsequent Participation Statement must be listed 
in a certifying agency's database as stipulated in the Special Provision at the time of bid submission 
to be considered acceptable for DBE credit.

 In no case should a Contractor remove, replace or reduce the commitment to a DBE listed in the 
initial Utilization Plan on the Participation Statement without prior written consent of ISTHA.  Under 
no circumstances is the Bidder allowed to change the amount of the core bid submitted or any other 
documentation unrelated to this special provision.

mailto:contractcompliance@getipass.com


DBE FORM 2026 –

UTILIZATION PLAN

 Prime Contractor

 Contact Name

 Contact phone Number 

 Contact E-Mail Address

 Contract number

 Core Value Amount 

 Check if you will meet or exceed the goal (advertised 
goal and commitment goal) or are requesting a 
waiver.

 Complete DBE firm, scope of work and DBE- Amount

(DBE certified vendors: ILUCP, City of 
Chicago, Small Business Administration SBA 8)

 Signature, Title & Date



VOSB FORM 2026 –

UTILIZATION PLAN

 Prime Contractor

 Contact Name

 Contact phone Number 

 Contact E-Mail Address

 Contract number

 Core Value Amount 

 Check if you will meet or exceed the goal 
(advertised goal and commitment goal) or are 
requesting a waiver.

 Complete VOSB firm, scope of work and 
VOSB- Amount

 Certification through CMS

 Signature, Title & Date



DBE & VOSB FORM 2025 ‐ DBE & VOSB 

PARTICIPATION STATEMENT FORM

 This form must be completed for EACH disadvantaged business participating 

in the DBE/VOSB Utilization Plan. This form is due to the Tollway from the 

lowest apparent bidder on the fifth (5th) calendar day after bids are due or 

the bid will be deemed non-responsive to contractcompliance@getipass.com. 

If additional space is needed, complete an additional form(s) for the firm or 

attach a detailed information on the DBE firm company letterhead. 

 SUBCONTRACTING: If any of the DBE/VOSB scope of work will be 

subcontracted, provide the name of the contractor and attach a brief 

explanation, description and pay item number of the work that will be 

subcontracted. DBE/VOSB credit will not be given for work subcontracted to 

Non-DBE/VOSB contractors, except for as allowed in the Special Provision for 

Disadvantaged Business Enterprise Participation.



DBE FORM 2025 ‐ DBE PARTICIPATION 

STATEMENT FORM

 Contract Number

 DBE Firm Name

 Circle All That Apply

 Pay Item Number

 Description

 Quantity

 Unit Price 

 Total Contract Amount

 Total VOSB Credit Amount

 Prime and Subcontractor 
Signature



VOSB FORM 2025 ‐ VOSB PARTICIPATION 

STATEMENT FORM

Contract Number

VOSB Firm Name

Circle All That Apply

Pay Item Number

Description

Quantity

Unit Price 

Total Contract Amount

Total VOSB Credit Amount

Prime and Subcontractor 
Signature



Good Faith Efforts



EEO 1256 FORM INSTRUCTION (part 1)



EEO 1256 FORM INSTRUCTION (part 2)



FORM 1256- WORKFORCE PROJECTION



REMINDERS

 DBE &VOSB FORM 2026 – UTILIZATION PLAN  - Due at the time of bid.

 DBE & VOSB FORM 2025 ‐ DBE PARTICIPATION STATEMENT FORM – due on the 
fifth (5th) calendar day after bids are due or the bid will be deemed non-
responsive.

 Good Faith Efforts FORM 2023 – Due at the time of bid.

 FORM 1256- WORKFORCE PROJECTION - due on the fifth (5th) calendar day 
after bids are due or the bid will be deemed non-responsive.

 A Copy of current Certification Letters should be provided for each certified 
vendor listed on the 2026 Form. 



CONTRACT COMPLIANCE 
Contact Information
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For questions on Compliance issues please contact us at contractcompliance@getipass.com

Compliance Staff Contacts:

• Seannica Spencer, Sr. Contract Compliance Analyst – sspencer@getipass.com

• Grace Perez, Contract Compliance Manager – gperez@getipass.com

• Shelly Jones, Sr. Manager of Program Development – sjones@getipass.com
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